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RENTAL APPLICATION

Name: _________________________________________________________________  Cell Number: (______)______________________________


(FIRST)



(LAST)

Current Local Address: ________________________________________________________________________________________________________


(ZIP)

(STREET ADDRESS)


(CITY)


(STATE)



Student Classification:   FR
      SO
  JR
SR
GRAD
School Attending at Time of Occupancy: ________________________________
Permanent Address: __________________________________________________________________________________________________________




(ZIP)

(STREET ADDRESS)


(CITY)


(STATE)



Previous Landlord: ________________________________________________________Telephone: (______)__________________________________

Employer: ___________________________________________________________________________________________________________________





(NAME)



(ADDRESS)



(TELEPHONE)
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Occupation: _______________________________
Current Salary: ________________
     W-2 or Current Pay Stub Attached

Social Security Number: ________________________________Email Address: _________________________________________________________

Check One:
( Driver’s License #
( Passport#
( State ID#
Number:______________________  State: _______________

Date of Birth: ________/________/_____________ 















Emergency Contact: _________________________________________________ Telephone: (________)_____________________________________

Secondary Emergency Contact: _______________________________________   Telephone: (________)_____________________________________






If you will be parking a car on the premises, please provide the following information:

Make: __________________ 

Model: ___________________
     Year: __________
License Plate#: ______________________

PARENT OR GUARDIAN 

Name: ____________________________________________________________________ Telephone: (______)________________________________

(FIRST)


(MIDDLE)


(LAST)

Address: ____________________________________________________________________________________________________________________



(ZIP)
  
(STREET ADDRESS)


(CITY)


(STATE)




Employer: ___________________________________________________________________________________________________________________





(NAME)



(ADDRESS)



(TELEPHONE)

Relationship to Applicant: _____________________________Email Address: ___________________________________________________________

Roommate Policy: To secure a two-bedroom apartment, two individuals must complete all paperwork and pay all fees. To secure a three-bedroom or four-bedroom unit, two individuals must complete all leasing paperwork required by Capstone Properties and/or The Cottages of Columbia and must pay all fees.  To secure a five-bedroom unit, three individuals must complete all leasing paperwork required by Capstone Properties and/or The Cottages of Columbia and must pay all fees.  For a three--bedroom unit, the original applicants (also referred to as “primary tenants”) then have one week after completion and submission of the completed leasing paperwork to locate a third roommate who must also submit a rental application for review. For a four-bedroom unit, the primary tenants have two weeks to bring in third and fourth roommates, who must also submit a rental application for review. For a five-bedroom unit, the primary tenants have two weeks to bring in fourth and fifth roommates, who must also submit a rental application for review. In the event the primary tenants are unable to locate and secure additional roommates during the time periods discussed above, Capstone Properties reserves the right to place roommates into the unleased bedrooms, relocate applicants to another unit, or cancel the lease. If you notify Capstone Properties that you do not have roommates, we will work with you to assist you in finding roommates when possible.  Any individual who completes all paperwork without roommates will be considered “unassigned” until management has assigned the individual a unit.  Capstone Properties reserves the right to relocate individual to another unit.

Co-ed Policy:
Co-ed living is allowed at Capstone Properties. Capstone Properties must be made aware of your interest to reside in a co-ed apartment prior to your signing any lease documents.  In addition, all roommates of a co-ed apartment are required to sign leases and pay all fees at the same time.  Co-ed agreements must be signed by each resident and the guarantors of your lease prior to Capstone Properties officially accepting you as a resident.  Subleases must be approved by all residents and guarantors of the apartments.

Redecoration Fee: Applicant understands that he/she is being charged a NON-REFUNDABLE Redecoration Fee of $200.00.

Deposit:  Applicant has deposited herein the refundable sum of $100.00, the receipt of which is hereby acknowledged.  

Application Fee:  Applicant understands that he/she is being charged a NON-REFUNDABLE Application Fee of $35 .00.

Sub-lease Fee: Pursuant to Paragraph 11 of the Lease Agreement “Assignments or Subletting”, Applicant understands that he / she will be charged the total sum equal to one month’s rent for the execution of a sub-lease transaction. 

I, the Undersigned Applicant, have read and agree to all provisions of this application.  I HAVE READ AND FULLY UNDERSTAND THE TERMS AND CONDITIONS SET FORTH IN THIS APPLICATION. I UNDERSTAND THAT THIS APPLICATION IS A PART OF MY LEASE AGREEMENT ESPECIALLY THOSE AREAS REGARDING EARNEST MONIES. I HEREBY AUTHORIZE THE MANAGEMENT TO MAKE ANY NECESSARY INVESTIGATION AS TO THE INFORMATION CONTAINED IN THIS APPLICATION. I UNDERSTAND THAT THIS INVESTIGATION MAY INCLUDE, BUT NOT BE LIMITED TO, A CREDIT REPORT, VERIFICATION OF EMPLOYMENT, PAST RENTAL HISTORY, AND POLICE RECORDS. I, THEREFORE, CONSENT TO THIS INVESTIGATION, AND I CERTIFY THAT ALL STATED FACTS ARE TRUE, AND IT IS UNDERSTOOD THAT ANY MISREPRESENTATION OR OMISSION MAY BE CAUSE FOR THE MANAGEMENT AND/OR OWNERS TO REJECT THIS APPLICATION AND/OR TERMINATE MY LEASE. I HAVE THE RIGHT TO MAKE A WRITTEN REQUEST WITHIN A REASONABLE PERIOD OF TIME FOR A COMPLETE AND ACCURATE DISCLOSURE OF ADDITIONAL INFORMATION CONCERNING THE NATURE AND SCOPE OF THIS REPORT. I AUTHORIZE THE MANAGEMENT TO EXAMINE MY CRIMINAL RECORDS AND USE THE INFORMATION AS AN ADDITIONAL BASIS TO DETERMINE WHETHER THIS APPLICATION SHALL BE APPROVED OR DISAPPROVED.

Applicant represents that all of the above information is true and complete and authorizes the verification of same by reasonable means including checking applicant’s credit, employment, and rental history and to answer questions pertaining to applicant’s credit experience with The Cottages of Columbia. 
Signature of Applicant________________________________________ 
Date__________________________________________

“Equal Housing Opportunity”
THE COTTAGES

RESIDENT PROFILE

Name: _____________________________________________________________________________________________

Current Address:​​____________________________________________________________________________________



(Street Address)


(City)


(State)
             (Zip)


Living at Current Address Until? ________________________     Cell Number:_______________________________

Permanent Address: ____________________________ City/State/Zip: ________________

Permanent Phone: ______________________________
Gender:     Male   
Female    Age: _____________

Email Address: _________________________________
Date of Birth: __________________________________

Preferable Method of Contact:
Email

Phone

Facebook

School Attending at Time of Occupancy: ________________________   Major: ________________________________

Classification at Time of Occupancy:

 FR 

SO 

JR

SR

Grad

Circle the indicator that most accurately describes your personality:

Neatness

Messy


1
2
3
4
5
Very Neat

Personality

Quiet


1
2
3
4
5
Outgoing

Focus


Academically

1
2
3
4
5
Socially

Visitors

Never


1
2
3
4
5
Frequently

Activity Level

Couch Potato

1
2
3
4
5
Very Active

Drink


Never


1
2
3
4
5
Frequently
  

Smoke


Never


1
2
3
4
5
Frequently
  Bothers me ____

If you smoke, will you only smoke outside?    YES         NO

Do you plan to have any pets:  
YES

NO
          If so, please list: ____________________________

Describe Hobbies, Interests, Club/Organizations, Other Considerations or Special Requests: 

___________________________________________________________________________________________________

___________________________________________________________________________________________________

Describe Yourself:

___________________________________________________________________________________________________

___________________________________________________________________________________________________

List 3 traits / characteristics you look for in a roommate 

___________________________________________________________________________________________________

___________________________________________________________________________________________________

Describe your perfect roommate

 ___________________________________________________________________________________________________

___________________________________________________________________________________________________

Roommate Request

1. Name: ______________________________________
Phone#: ________________________________________

2. Name: ______________________________________
Phone#: ________________________________________

3. Name: ______________________________________
Phone#: ________________________________________

4. Name: ______________________________________
Phone#: ________________________________________

I understand that this information will be used for making roommate assignments and will be released to prospective roommates. Additionally, I have been truthful in completing all information provided above.

______________________________________________

_________________________________________

Signature







Date

 “Equal Housing Opportunity”
The Cottages of Columbia


EXHIBIT “B”

CAPSTONE PROPERTIES

RULES AND REGULATIONS

The following Rules and Regulations are a binding part of Tenant’s Lease with Landlord. Landlord provides these Rules and Regulations for Tenant’s benefit and the benefit of the other tenants of the Apartments. By abiding by these Rules and Regulations, Landlord expects that all tenants will better enjoy living at the Apartments. Please understand that any non-performance or breach of any of these Rules and Regulations causes increased operating expenses, including, but not limited to, clean-up costs, increased management and labor costs, attorneys’ fees, and increased utility costs. Please understand that any non-performance or breach of one of these Rules and Regulations constitutes a default by Tenant under Tenant’s Lease and Landlord may, in its sole and absolute discretion, proceed with an eviction action or exercise any other rights or remedies afforded to it under Tenant’s Lease or provided by Prevailing Law, which shall not amount to Tenant’s release from the obligations of Tenant’s Lease but shall in addition make Tenant responsible for any damages Landlord is unable to mitigate. In accordance with Tenant’s Lease, and security deposit hereunder, Tenant will also be charged for violation of these Rules and Regulations in order to offset those increased costs. Such charges are due and payable at the same time as the succeeding month's rent. 

Neither Landlord nor Agent is responsible for the replacement or repair of stolen or damaged personal property. Tenant is strongly encouraged to secure apartment-dwellers, renters or similar insurance to cover any loss or damage to personal property.


1. 
Only authorized pets, subject to community manager’s approval are allowed at any time on the premises, including visiting pets. An addendum to the lease must be signed and additional monies paid before pet may be brought to the community. Violation of this section will result in eviction:

FIRST:
Upon Tenant’s first violation of Paragraph 1, a written warning will be issued to Tenant specifying the complaint, and a $100.00 charge per pet per day will be assessed against Tenant, and Landlord may, in its sole and absolute discretion, declare Tenant’s Lease to be in default. Tenant will also be responsible for cleaning and replacement of carpet and/or furniture due to any damage and any necessary de-fleaing of the Apartment Unit.

SECOND:
Upon Tenant’s second violation of Paragraph 1, Landlord may, in its sole and absolute discretion, declare Tenant’s Lease to be in default. 


2.
Landlord acknowledges Tenant’s right to entertain friends and to have parties and guests and invitees. Tenant, Tenant’s guests and invitees shall at all times maintain order in the Apartment Unit and at all places on the Apartments’ grounds, and shall not make or permit any loud, improper or boisterous conduct or otherwise disturb the comfort or interrupt the sleep of other residents. All radios, television sets, phonographs, or any other appliances or items which may cause noise, etc. must be turned down to a level of sound that does not annoy or interfere with other residents. No band instruments shall be played on the Apartments’ grounds at any time. Accordingly, the following shall apply to complaints concerning a violation of this policy:

FIRST:
Upon Tenant’s first violation of Paragraph 2 as shown through Landlord’s receipt of a written complaint, a written warning will be issued to Tenant specifying the complaint that was filed.

SECOND:
Upon Tenant’s second violation of Paragraph 2 as shown through Landlord’s receipt of a written complaint,, which is not refuted by Tenant, a $100.00 charge will be assessed against Tenant.

THIRD:
Upon Tenant’s third violation of Paragraph 2 shown through Landlord’s receipt of a written complaint, , which is not refuted by Tenant, a $150.00 charge will be assessed against Tenant and Tenant’s Co-Signer will be notified.

FOURTH:
Upon Tenant’s fourth violation of Paragraph 2 shown through Landlord’s receipt of a written complaint, which is not refuted by Tenant, a $200.00 charge will be assessed against Tenant and Landlord may, in its sole and absolute discretion, declare Tenant’s Lease to be in default.

In order for Tenant to refute a complaint, it is understood that the burden of proof is upon Tenant, who must refute such complaint with clear, convincing and undisputable evidence. Landlord expressly retains the right to increase the charges set forth herein if the initial charges fail to cover costs and expenses. Landlord retains the right to summon law enforcement officers, who may impose additional charges as determined by local laws.

3.    
 No grill of any kind is allowed in or outside of the Apartment Unit. Grills are provided in designated areas by Landlord.

4.  
 No incense or other odor producing items shall be used in the Apartment Unit. Because of the nature of the Apartments, it is understood that offensive odors are expressly prohibited.

5.
The driveways, sidewalks, courts, entry passages, stairs and halls shall not be obstructed, used for bicycles, motorcycles, scooters and other vehicles or any purpose other than ingress and egress. 

6.
Recreational vehicles, non-operational vehicles, commercial vehicles, boats, campers, jet skis, etc., are prohibited from being parked on the Apartments’ grounds. Parking of vehicles in other than designated parking areas is strictly prohibited. Landlord reserves the right to refuse parking of any vehicle which may endanger life or property. Although guest parking is provided, these spaces may prove inadequate at certain times, such as when tenants may be entertaining or on football or other sports or college activity weekends. Tenant agrees to abide by all normal parking regulations and in particular not to double park, park in fire lanes, obstruct the flow of traffic, park in prohibited areas, park on landscaped areas or otherwise violate parking provisions in force from time to time. In the event parking decals shall be required, Tenant agrees to display such decal as instructed. Tenant agrees that for such violation of any parking regulations in force from time to time, including, but not limited to, failure to display decal, Tenant’s vehicle and the vehicles of Tenant’s guests and invitees may be subject to being towed at Tenant’s expense or to charges put in force by the Landlord from time to time. Only one vehicle is allowed per tenant.

7. Use of the common areas, including, but not limited to, the parking areas, walkways, clubhouse, swimming pool, tennis courts, fitness facilities and other amenities made available by Landlord, shall be governed by the rules and regulations posted in such common areas and shall be at the risk of Tenant and Tenant’s guests or invitees. No glass containers are permitted in such common areas. No guest or invitee shall be permitted in the common areas except in the accompaniment of a tenant. Tenant does hereby agree to indemnify, defend and hold harmless Landlord and Agent from any and all liabilities, claims, suits, demands, losses, damages, fines, penalties, costs or expenses (including, but not limited to, reasonable attorneys’ fees and costs) arising by reason of any death, injury, damage or loss sustained by any person, including Tenant and Tenant’s guests and invitees, in their use and enjoyment of the common areas. This section does not exculpate or limit the liability or cost of the Landlord or Agent arising as a result of the Landlord's or Agent's willful misconduct.  Tenant shall immediately notify Landlord of any problems or safety hazards in the common areas.

8. The swimming pool is open daily, weather and maintenance permitting, form 10:00am to 11:00pm from Memorial Day through   Labor Day. Residents may host no more than two guests at a time. Any person not on the lease is a guest and must be accompanied at all times by the resident.    *** This rule is subject to change by management if overcrowding begins to occur. ***

9.
Use of foil and other similar unsightly materials, including, but not limited to, neon or flashing signs, advertising, etc., over windows is strictly prohibited. Windows and doors shall not be obstructed. Landlord provides blinds on windows and such blinds will not be removed. If Tenant installs draperies over the blinds, any damage will be repaired or removed by Tenant or at Tenant’s expense. Damage to property, including, but not limited to, paint, plaster, cabinets, carpets, floors, furniture or damage to any part of the Apartment Unit caused by leaving windows or doors open during inclement weather will be Tenant’s responsibility.

10.
Locks or security devises may NOT be changed or added without prior written permission of Landlord. Locks and the appropriate keys, and/or chains added must be left in place upon vacating the Apartment Unit. All keys and/or electronic access cards must be returned to Landlord upon termination of occupancy or Landlord may impose a reasonable charge.  

11.
Tenant, at Tenant’s expense, shall be responsible for replacement of all interior light bulbs and tubes. All bulbs and tubes must be operational at the time Tenant vacates the Apartment Unit. Colored bulbs are not allowed in patio or balcony lights. Tenant may not remove any patio light, balcony light or globe. Landlord reserves the right to impose a reasonable charge for replacement of any patio light, balcony light or globe if removed.

12.
Solicitation shall not be permitted on the Apartments’ grounds, either by tenants or outside solicitors, without the prior written permission of Landlord.

13.
Tenant must keep utilities (electricity, gas, etc.) turned on during the entire Term of Tenant’s Lease in order to maintain appliances in operating order and to provide a minimum temperature of 60 degrees in cold months. From the date utilities are turned off by cancellation or otherwise, it is presumed that Tenant has abandoned the Apartment Unit and the Landlord may enter and take possession in accordance with Prevailing Law. Any damages from the utilities being turned off until Landlord gains possession shall be paid by Tenant. If disconnected utilities are turned over to the account of Landlord, Landlord has the right to bill an equal share of such charges, plus reasonable management overhead, to Tenant.

14.
All trash, garbage and recycling will be placed in receptacles in locations designated by Landlord. Tenant agrees to cause trash, garbage and recycling to be deposited directly into such receptacles and not left in the Apartment Unit or in the common areas, hallways or similar places. Landlord reserves the right to impose a reasonable charge for violation of this section as well as for any littering by Tenant. Tenant agrees to place trash, garbage and recycling inside the receptacles, not outside the receptacles or in the surrounding area. If not recycled, flatten boxes before placing in the dumpster. Other household rubbish must be put into 
plastic garbage bags, secured at the top and placed in the dumpster. If the need to dispose of furniture arises, please contact the Resident Manager and make arrangements.

15.
Vehicles parked on the premises must be in operable condition, currently licensed and on record at the community office. Unlicensed and inoperable vehicles will be towed at the expense of their owners.  Washing vehicles and performing mechanical work thereon is strictly prohibited unless special areas are designated in Landlord's sole and absolute discretion.

16.
Tenant shall not, or permit any of Tenant’s guests or invitees to, (a) keep any item of a dangerous, flammable or explosive character that might unreasonably increase the danger of fire or explosion or that might be considered hazardous or extra hazardous by any responsible insurance company; (b) engage in the manufacture, sale, distribution, use, or possession with the intent to manufacture, sell, distribute or use illegal drugs, controlled substances or drug paraphernalia; (c) engage in acts of violence or threats of violence, including, but not limited to, the unlawful discharge of firearms; (d) engage or assist in the consumption of alcohol by a person under the legal age to consume alcohol in the State in which the Apartments are located, or (e) engage in any other illegal activities, all of such on or within 1,000 feet of the Apartments or otherwise.  It is understood and agreed that a single violation of this policy shall be a material violation of this Lease and good cause for termination of this Lease.  Unless otherwise required by law, proof of violations shall not require criminal conviction but shall be by a preponderance of the evidence.

17.
No satellites, radio wires, television or other aerials or any other objects whatsoever shall be attached to the roof or exterior of any building unless approved by management.

18.
The use of candles, halogen lamps, lava lamps, kerosene lamps, kerosene heaters and electric heaters is strictly prohibited.

19.
Patio and balcony areas are to be kept in a clean and orderly manner. They are not to be used as storage areas and articles are not to be hung over railings. Trash cans are strictly prohibited on patio and balcony areas.  Bicycles, motorcycles, scooters and other conveyances may not be parked on or chained to patio and balcony areas. Outdoor furniture only is allowed on patio and balcony areas. A $75.00 charge will be assessed against Tenant for violation of this policy.  A reasonable charge will be assessed if furniture belonging inside the Apartment Unit is found on the patio or balcony area. A reasonable charge for replacement will be assessed, if said furniture is damaged.

20.
Water beds are prohibited.

21.
Tenant must check the smoke alarm upon occupancy and once a month during the Term of Tenant’s Lease and immediately notify Landlord of any malfunctions and neither Landlord nor Agent shall be charged with knowledge of any such malfunction prior to receipt of such notice.  Tenant, at Tenant’s expense, shall be responsible for replacement of smoke alarm batteries, which must be changed every six months.  Removal of smoke alarms or their batteries is prohibited.  Tampering with any smoke alarm, sprinkler system or fire extinguisher is prohibited.  Sprinklers are not to be tampered with and tenant agrees not to hang anything from the sprinkler heads located anywhere in the apartment.

22.
Throwing or dropping any objects whatsoever off of the patio or balcony areas or from windows of the Apartment Unit is prohibited.

23.
Delivery services may leave packages for Tenant at the Apartments’ office, which Tenant must promptly pick up.  Tenant hereby agrees to release Landlord and Agent from any and all claims against them arising from their signing for packages on Tenant’s behalf.

24.
Tenant may receive door keys, mailbox keys, electronic access cards and/or electronic access codes, which Tenant acknowledges are for Tenant’s personal use and Tenant agrees to not pass along such items to third parties and to keep such items confidential.  Tenant shall be held responsible for any death, injury, damage or loss sustained by any person because of Tenant’s negligence in passing along such items to any third party and not keeping such items confidential.  Any duplicates of such items must be made by Landlord only, in its sole and absolute discretion.  If any such item is lost or stolen, Tenant must promptly notify Landlord and Tenant will be charged a replacement fee for each such item replaced.

25.
Lockouts (i.e., describing the event where a Tenant finds themselves locked out of their home due to forgetting or losing their keys, etc.) that occur during usual business hours will be resolved at no charge, if the person assisted appears to be a leaseholder on the lease and if said person can produce a valid photo ID to allow Landlord to confirm that person’s identity. After business hours, management or maintenance personnel will charge $50.00 to provide this remedy.

26. 
To obtain maintenance service, call the community office or stop by during normal business hours. For emergency

maintenance service after normal business hours call the after-hours emergency number and leave a message, which includes Tenant’s name, complete address and apartment number, telephone number, and the nature of the service requested. Emergencies 
will be responded to quickly. Please visit Tenant’s move in packet for information on emergencies.

PARTY RULES AND REGULATIONS

1. All parties must be pre-approved through Landlord’s office.  If any party is not pre-approved by Landlord, it will be shut down immediately.

2.
The maximum number of allowed guests or invitees at a party is twenty-five (25), subject to local fire marshals rules. Parties with more than 25 guests or invitees will be shut down.

3.
Residents and guests or invitees of parties are not allowed to gather on balconies. Parties must remain indoors.

4.
Any Apartment Unit receiving more than one noise complaint will result in the party being shut down.

5.
Open parties are not allowed. This means that all guests and invitees must be invited. Flyers inviting the general public are not allowed. If Tenant is caught distributing this type of invitation, Tenant and Tenant’s Co-Signor will be contacted;  Tenant will be in default of the Lease; and Tenant shall be subject to eviction.

6.
There is a limit of one beer keg per party, though kegs will only be permitted if all attendees invited to the party are over the age of 21.

7. 
All parties shall end by 2:00 a.m.

All illegally parked vehicles will be towed. No warning will be given. Instruct Tenant’s guests and invitees to park in designated areas.

Tenant is responsible for Tenant’s guests’ and invitees’ behavior. The cost of repairing any damage caused by Tenant or Tenant’s guests or invitees will be Tenant’s financial responsibility. 

LANDLORD’S DEFINITION OF A PARTY IS ONE APARTMENT UNIT HAVING TEN OR MORE GUESTS OR INVITEES.

Landlord reserves the right at any time to make changes to these Rules and Regulations as Landlord shall, in its sole and absolute discretion, determine to be necessary for the safety, care and cleanliness of the Apartments and for the preservation of good order, comfort and benefit of tenants in general and for the efficient operation of the Apartments, and, upon notification to Tenant of such changes, such amended Rules and Regulations shall be deemed as equally binding upon Tenant and Tenant’s guests and invitees as if originally set forth herein.

Capstone Properties, LLC,

As agent for Landlord

By: __________________________________ 





Date: ___________

Title: _________________________________

 _____________________________________ (SEAL)




Date: ___________

Tenant

 “Equal Housing Opportunity”
The Cottages of Columbia


